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Welcome toAd AstrgDdzA £ F2 NR ¢ SOKY A Ot [/ 2-YYdzy Al & [/
scheduling software This scheduling system allows the user to view all facilities
of GTCC As a user, you will be able to

1 View academic and neacademic eventast, present, and future
1 View available classroomguditoriums,and meeting rooms

1 Submit requests for the use of facilities
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Mozilla Firefoxis thepreferredbrowserand type in thewebpage

https://www.aaiscloud.com/GuilfordTechCC/Portal/GuestPoeahx

Rememberto Bookmarkhis screen for future reference.

Enter your network ID and network password into the text boxdggtccedu is
not necessary)NOTE: Your screen may look a little different.

@ Astra Schedule - Astra Home - Mozilla Firefox _ ol x|

ASTRA HOME CALENDARS EVENTS

When you log in you will see 3 tabs: Astra Home, Calendars, and BV&TE You may have
more tabs.

== ] ol

* [ Ao @ s =

Rl 201 samestown, Ne (@ Detailed rorecast @ Rauar 58 Allergy Keport (1) Weather News

Astra Home Allows you tdind the most up to date information about Ad Astra
schedulingsoftware and community information.

Events This is where you will request your event.

Calendarslswhere you will view the calendaf events and classes for all
campusess well as availablspace.


https://www.aaiscloud.com/GuilfordTechCC/Portal/GuestPortal.aspx
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This page will be slightly different for each udairt basically this will beow the page looks

File Edit View History Bookmarks Tools Help - k :.

J ‘ Astra Schedule - Astra Home e
o1

€ A https;//as on/Portal/UserPortal.aspx c | |8~ sing Al B & A=
DY
B | > weatherblink 89°F Jamestown, NC (I8 Detailed Forecast @) Radar 5 Allergy Report [7%] Weather News o

A ASTRA SCHEDULE gout Isjustice

ASTRA HOME CALENDARS ACADEMICS RESOURCES EVENTS PEOPLE REPORTING SETUP

Admin Portal Page Add Items to Your Astra Portal |2

Report List 0. 1
damestown Weather

Daily Room G
Conditions for Jamestown, NC at 1:53 pm EDT

Current Conditions: B Wl A<tra schedule Links BTy crcc website
clo F Fe>

Forecast: Request an Event

Firefox automatically sends some data to Mozilla so that we can improve your experience. Choose What I Share | x
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To request an eventou will select théAstra Hometab. dick onéCreate an Everdt This is
also known as thé 9 @5 ¥ {i | uNdREtheEventstab.

Logout Isjustice |E)
AASTRA SCHEDULE ’7
ASTRA HOME CALENDARS ACADEMICS RESOURCES EVENTS PEOPLE REPORTING SETUP
Admin Portal Page Add Items to Your Astra Portal |2

st Frequently Used Reports
Event List 0. ] Yahoo Weather [2 v

Events by Date and Ti with Selected Resources

Event Name Status Conditions for Jamestown, NC at 9:53 am
Events Detail by Reservation Number EST
TIransfer Thursdays (January) Scheduled (Wed, 21 Jan 2015 9:53 am EST)

Events for Selected Building

1 -
Page 1 of 1 Today's Events by Building and Room with Notes S;;{f"cfﬁjﬁ"ﬁg"?
Top Stories - Google News Bl Al Activities for Selected Date Range for Selected Buildin, Forecasts
After defiant speech, Obama heads to All Activities for Selected Date Range for Selected Room yed - pardy Clo [
Republican heartland - Reuters Fri - Rain. th;};_‘ 1
Top Stories - Astra Schedule Links--GTCC Staff, Faculty & Students <l Sat - AM Light Rain. High: 48 Low: 31

. . s Sun - Partly Cloudy. High: 51 Low
Biden: 'I think I could do a good job' in a S ety Houdy. g
201 presidential run _MSHBC (Il Full Forecast at Yahoo! Weather

N ovided by The Weather Ch 1)
Netanyahu, licberman, Bennett blame (Providen By e eather hanne)

Abbas for Tel Aviv bus attack - Haaretz
Top Stories - cements

As Houthis Besieqe Yemen's Capital Please use

President Is Silent - New York Times - ‘Request an
Community  eyenelinkto  1/20/2015

Top Steries -
op Stones Guests the left! Thank
Marco Rubio: I'll Give Up My Senate Seat you!
If I Run For Pre: Please log into 'l
Top Stories - Welcome Ad Astra using
GTCC Staff your GTCC 1/20/2015
Faculty & log-in
o Weather [1] Students! information.
Thanks!
Conditions for Jamestown, NC at 9:53 am
@
(Wed, 21 Jan 2015 9:53 am EST)
»d, GTCC website
Current Conditions: Y%
partly Cloudy, 45 F “};-’I-k‘ R25 WebViewer

Enterevent informationl y R Q.f0M&efnigst 21 NNexit

AASTRA SCHEDULE P

ASTRA HOME CALENDARS ACADEMICS RESOURCES EVENTS PEOPLE REPORTING SETUP

Events Event Wizard Event Request Notifications

Event ard

Please provide information about your event and customer. M m Save and Close M

vent Information 2. Meetings 3. Rooms 4 5. Finish
Res. Number: 20150115-00038 Event Status: Initial to Schedule by Isjustice (&=
Event Name:* GTCC Wizard Special Event Customer: Executive Vice President LI | Create |
Event Type:* Faculty/Staff * Y| CustomerContact: Justice, Linda (Executive V % v |4 Create | Notify
Description:
Additional Contacts &
@ Add Contact | @ AddAdhoc Contact | © Remove Selected
Est. Attendance: 20 gl
[ Notfy  Name Email
[] private [[] Featured
None
Notes &
@ Add note
None

https://asapp0Laaiscloud.com/GTCC_Prod/events/EventWizard.aspx#



Entermeetinginformationont | 3 S W B.RéOMEXE \NSE &

A ASTRA SCHEDULE

ASTRA HOME CALENDARS ACADEMICS RESOURCES EVENTS PEOPLE REPORTING SETUP

Events = Event Wizard Event Request = Notifications

Please select dates and times and create meetings for your event. m m [EL Save and Close M

1. Event Information EHHW 3. Rooms 4. Resources 5. Finish

Meeting Name*:  GTCC Wizard Special Event Max Attendance: | 20 C
Meeting Type*:  Meeting ¥ v Meeting Notes: & Edit
Description:

\m Copy from Event \
| Copy from Event |

[[] Private ["] Featured Requires Room

e I

O Name « Start Date Start Time End Time End Date Room
"GTCC Wizard Special Event " 0210512015 " 400 PM "500 PM " 0210512015
o pe

Meeting Recurrence

Single Meeting(s)

25 26 27 28 29 30 A
1 4. 5

Recurring Spanning

UsingFilters choose the campus and building that you are request@igckSearchand click
Availableon the room that you want. Make sure the wording changeSétectedand the box
turnsgreen Note: Clicking anywhere in tfeoomsbox will put your rooms in numerical order.

A ASTRA SCHEDULE

ASTRA HOME CALENDARS ACADEMICS RESOURCES EVENTS PEOPLE REPORTING SETUP

Events = Event Wizard Event Request = Notifications

Please select the room(s) for your meeting(s). m =. Saveand Close M

4. Resources 5. Finish

1. Event Information 2. Meetings

core | GTCC Wizard ...
2/5/2015
Show Alt Room Configs Thu
Capacity: 4:00pm-5:00pm
NG
~ T CC 008 - Tital Avallabl
Between 20 = | 2 Wallable
and. A = CC 041 - MEET . 62 Available
v
= CC 043 - MEET. 100 Avallable
Campus (1) = [ CC 045 - MEET . 75 Available
[#] samestown X [ CC 047 - MEET . 66 Available
Room Type +/[~
u [ CC 100 - Lounge 53 Available
Feature = |El| mccis0-Boo.. 63 Avallable
Al = CC 190 - CONF._ 53 Avallable
Region /s = CC218-TESTI 91 Avallable
Al
[ CC220-TEST . 95 Available
Building (1) + [~
[@] GG Medin Campus Certer X [ CC 310 - DEAN... 89 Avallable
Room +[= [ CC 360 - GUILF . 72 Selected
Al 5 CCGZB-GAZ.. &9 Available
Facility Layout +[& |~
(custom) Bl _ 4 4 |Page tlof1| b bl =) Meetings: 10f1 (4 4 | Page 1oft1 » bl




/ £ AdCResources2 NNextt Do you have any special needsequest? This is where you
will list them. You will find a full list of resources at the end of this docunfegsin, use your
filters to limit your search. With some categories, you will need to list your quantities.

@ Event Wizard - Moilla Firefox _|of x|
n ASTKA SCHEDULE
ASTRA HOME CALENDARS ACADEMICS RESOQURCES EVENTS PEOPLE REPORTING SETUP

Events | Event Wizard = Event Request | Notifications

Please select the resource(s) for your meefing(s). m [=. Save and Close Lm

1. Event Information 2. Meetings 3. Rooms 4, Resources 5. Finish

20512015
Resources - s
4:00pm-5:00pm
Resource Type [ CC 360 - GUILFOR....
Al [ Chairs/Stacking 130 Selected 22 of 130 =
Resource Category (5) +[~
[ Computer 20 20 Available

[¥] AviTechnology
[¥] campus Police

X

X [= Conference Ph 1 Available
[¥] Gustodial Services X [ Extension Cord 1 Available

X

X

T

[¥] Maintenance (Bldg & Grounds)
[¥] Marketing

[= Food Service/Tr 100 Selected 1 of 100

Resource Group == [ Hang Signs/Ban... 1 Available
Al = Large Group (1 100 Selected 1 of 100
Resource +ll = Lectern w/ Sou 4 Selected 1 of 4
Al  Partiions 8 8 Available
[ Projection System & Selected 1 0 5
[ Recording/Stre... 4 4 Available
= Remove Walls 4 4 Available
= Rep AV 1 Available -

(custom)  |E3|e |~ _ i4 i Page 1 of2 b Pl & Meetings: 1 of 1 T i Page 1 0of 1 b bl

DX Astra v7.5.11.101 SqlServer

Clickds. C Ay ardl €énFinishon the top righthand side of the screen.



